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. .  . .  '! 1 - DEPARTMENT OF PUBLIC SAFETY 
i G E O R G I ~  S T A T E  P A T R O . ~  
I 
! ATLANTA, G c o R G i h  '-30301 REC. MGMT. OFFICER 

P.O. Box 1456 
~ ~. 

7 . A C T , I O N  REQUESTED 
- 1  ESTABLI&i DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 

REcOR6 WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED. 
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' 1 THE_ E O R G I A  S T A T E  P A T R O L  I S  R E S P O N S I B L F  FOR I N V E S T I G A T I N G  T R A F F I C  A C C I D E N T S  W H I C H  OCCUR ON 

f TMf 'ROADf  AND HIGHWAYS I N  RURAL GEORGIA. THEY ALSO MUST PREPARC A REPORT CONCERNIDG T H I S  
I '  
I . .  . .  : 1 :I-~;VEST,IGATION. , .  
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2 1  ~btscnrrrrol or m m s  - inelude Tor. DO. b ?or- Tlcle. i r  any 
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A CARBON' C o W " D F  THE ARD-13, I N V E S T I G A T O R ' S  .ACCIDENT REPORT, T,HE O R I G I N A L  OF W n l C H  I S  FILED 

o f f i c e .  of the Georgia S t a t e  P a t r o l  S t a t ion .  r e spons ib l e  f o r  conducting t h e  i n v e s t i g a t i o n .  
I N  T H E . A C C I O E N T  REPORTING D ~ V I S I O N  I N  HEADQU'ARTERS I N  ATLANTA. These are f i l e d  i n  t h e  
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14. Is there a duplication of Chis se r ies  i n  another of f ice  or  agency? 4 .  " ' &] ' [ I  
i 

15. Is the information contained i n  t h i s ' s e r i e s  ever summarized or  puhished? . [ I -  El 
I - - 1 -. - .  

16. Does the ser ies  contain c lass i f ied  information requiring security handling? 

17. Does the ser ies  document policies and procedures of agency's operation or  function? [ ]  

. . .  
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1 .  
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18. Could the function be performed if the  f i l e s  were l o s t  or destroyed? 

19. Is the ser ies  ( o r  major portion of it) regularly microfilmed? 

20. Does the  record ser ies  p r  vide data 85 input t o  an EDP f i l e ?  

21. Does the record ser ies  contain documentation produced as EDP printout? 
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If yes, why? 
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22. Is the-ser ies  affected by , pederal ".. or  grant run_aS? 

23. W i l l  there  be a need for  these records 10, 15 years from now? If yes, what? 

24. REQUIREMENTS. The following requires the f i l e s  t o  be kept 1 years : 

a. [ ]STATE b. [ ISTATWE OF c. [ ]AUDIT d. [ ]FEDERAL e. 6 t m I S T R A T I V E  f. [ ]HISTORICAL 
LAW LIMITATION 'PERIOD LAW DECISION VALUE 

(Cite Law, Statute, or other reason fo r  the retention requirement) 

25. AGENCY RECOMMENDATIONS. This agency recommends tha t  the  f i l e  ser ies  be cut of f  at the ena 
of each -f iCALFNDAR YEAR -[]FISCAL YEAR -[]OTHER ,then : 

_ -  ? -  

A.-[]bes%roy immediately a f t e r  cut off. a - 
~ . f $ ~ o i d  i n  current files area month ( s ) / 1 year (s ) ,  then: 

1 [ADestroy. 
2 []Transfer t o  records center; hold year (s ) ,  then: 

b [ ]Transfer h i s to r i ca l  material t o  Archives ; 
a []Destroy. 

destroy remainder. 
3 [ I ~ e s t r o y  a f t e r  audit (o r  y e a r b )  after audit). 

C. []Hold i n  current f i l e s  area indefinitelv.  _ _  - 
D. []Hold i n  current f i l e s  area year(s) , then t ransfer  t o  Archives permanently. 

E. []Other 

(Indicate brief ly  rat ionab for  recommendations above/or write additianal pemmks) : 
S T A T I O N S  OFTEN GET REQUESTS TO A L L O W  INSURANCE I N V E S T I G I T O R S  AND/OR 4TTORNEYS TO HAKE C O P I E S  

i n  Paragraph 25 


